


Employment and Salary Confirmation for the project 
UNITEL
I herewith confirm that           _______________           ______________________________





             First name 




  Last name

is working at          ___________________________________________________________







Name of institution

at the position of   ___________________________________________________________





Description of position (teacher, professor, administrative staff etc.)

Average yearly gross salary (incl. Taxes and insurance rates):   ____________   _________










        Amount 
            Currency

Average monthly working days (please deduct average holidays and sick leave!):  _______












                Days


    Example for 2013:

	Total days per year
	365

	- weekend days
	- 102

	- annual leave
	- 30

	- public holidays
	- 10

	- average sick leave (statistically per institution)
	- 5,5

	= Working days per year
	= 217,5

	( Working days per month
	18,125

	( Average working hours per month
	145


For the period of:           ____ / ____ / _______ - ____ / ____ / _______



                               Day          Month                 Year                 Day         Month               Year

Place: _______________________________

Date: ____ / ____ / _______

Signature and Seal
:

� Please add your university letter head.


� To be signed by the personnel responsible of your institution.





